
























BANNER REQUISITION

ATTACHMENTS FORM

NOTE:
If you have attachments, please type “Attachments Enclosed” on the first line of document text on your Banner requisition.  If there are no attachments, this form is not required.



Attachment(s) – Please check all applicable boxes.  

Vendor Quotation(s)/Contract

Sole Source Justification Form

Commodity/Service Specification(s)

Professional & Artistic Info Form


10 Point Letter




DEA Form


Sample(s)





License(s)


Drawings/Blueprints/Sketches 

Invoice(s)

Other (please provide a brief description of the attachment):  _________________________________________________________


_________________________________________________________


_________________________________________________________

Send to:  
Purchasing Division



212 Technology Plaza



616 East Green Street



Champaign, IL  61820-5752



MC 364



ATTN:  Assign/Attach Person


FAX: 217-239-6877



urbanapurchasing@uillinois.edu 
Requisition Number





Purchase Order Number





(For OBFS Use Only)








Attachments to Central Files Only


(For OBFS Use Only)





Vendor Name





Contact Phone





Contact Person





Department Name





Org. Code





Brief description of commodity/services on the requisition:__________________________________





______________________________________________________________________








Revised 07/10

