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OBFS - Grants and Contracts Office
GC81 - Cost Transfer Justification for Sponsored Projects
This form is required to process non-current cost transfers as outlined in the OBFS Sponsored Projects Cost Transfer policy and must be completed by departments, with the exception of GCO and other University Administration departments. 
One GC81 form may be used as documentation for several transfers provided the transfers are between the same grants, for the same reason and the transfers are processed within the same accounting period. 
Instructions: 
The preparer in the department will fill out the GC81 in its entirety and then use the "Email to PI" button to send the form to the Principal Investigator (PI) for approval.  
For Non-Personnel Costs (Journal Vouchers):
The PI will click on the approval field to approve the form. Then click the "Submit by Email" button.  The campus selected at the top of the form will determine where the email is to be sent.  If the GC81 needs to be sent to additional people, add their email addresses to the email when it opens.  The GC81 must be maintained in the department and available for review.
For Personnel Costs (Labor Redistributions):
The PI will click on the approval field to approve the form.  Then click the "Return to Department Preparer" button.  The approved form will then be returned to the preparer to keep on file in the department.  The GC81 must be maintained in the department and available for review. 
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OBFS BIS - University of Illinois
Form GC81: Cost Transfer Justification for Sponsored Projects 
UNIVERSITY OF ILLINOIS
Urbana-Champaign  Chicago  Springfield   
GC81 - Cost Transfer Justification 
for Sponsored Projects
This form is required to process non-current cost transfers as outlined in the OBFS Sponsored Projects Cost Transfer policy and must be completed by departments, with the exception of GCO and other University Administration departments. 
One GC81 form may be used as documentation for several transfers provided the transfers are between the same grants, for the same reason and the transfers are processed within the same accounting period. 
Campus:
Enter employee information for the labor distribution 
Pay Year
Pay Type
Pay Period 
Seq Number
Grant code(s) being affected:
By signing, Principal Investigator, certifies that the cost to be transferred is an appropriate expenditure for the sponsored project charged and that the expenditure complies with the terms and restrictions governing that sponsored project. 
Click in the field above to create your digital approval.  Upon signing you will be prompted to save a copy of the form for your records.  If you have not used a digital signature before use the document, How the Adobe Signature Field works, to assist you. 
This form must be maintained in the department and available for review. 
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