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11.1 Release Upgrades – User Information 
 
General availability –Noon on Sunday, March 28, 2011 
 
Edit Commodity Code for Multiple Lines - This new functionality allows the user to enter a commodity 
code for multiple lines at one time. 
 

1. Select line items by checking Ext. Price (for all line items) or check box for specific line items. 
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2. Select Change Commodity Code from Available Actions/Options.  Click Go. 

 
 

3. Enter Commodity Code.  Click Save. 
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4. If user does not know commodity code, follow steps 4a through 4d. 
a. Click magnifying glass icon. 

 
b. Enter keyword to search and click Search. 

 
c. Click Select for appropriate commodity code from results screen. 

 
d. Click Save. 
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Simple Address Edit – This new functionality allows the user to update shipping information during the 
checkout process much easier. 
 

1. Click Edit in the Shipping section of the cart. 
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2. User can a) edit current shipping address, b) choose an address in user’s profile or c) select a 
new address. 
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3. To edit current shipping address, change allowable fields, and click Save Changes.   
Note:  If user wants to save the edited shipping address, check Save this address for future use 
and enter a new name for this address.  New shipping address will be added to user profile. 
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4. To choose an address from user’s profile, click Use.  
Note:  User can edit or delete an address from user profile as well. 

 
5. To select a new address, enter keyword in Address Text, and click Search.  To choose new 

address, click Use. 
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Enter Location and click Use.   

Note:  Check Save this Address for future use if user wants to save new address in user profile. 

 
 

6. To exit, click on Return to Checkout. 

 


